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Person Specification 
 

 Essential/Desirable 

Criteria 

Education, Training & Experience  

To be CIMA qualified, part qualified, or equivalent with substantial 

experience  and be able to demonstrate skills and experience of accounting 

practice and fundraising, particularly in the charitable sector e.g. SORP. 

Essential 

To be able to demonstrate a comprehensive knowledge of SAGE 

computerised accounting packages. 

Essential 

To be willing to undertake training and continuing professional 

development. 

Essential 

Experience working within the Charity sector Desirable 

Experience in managing Health & Safety, and Statutory Compliance Desirable 

Experience of managing estates and facilities, and liaising with external 
contractors 

Desirable 

Abilities & Competencies  

To be able to strategically plan and monitor all financial matters, and 

implement plans to achieve continual improvement. 

Essential 

To manage time effectively and deliver actions to tight deadlines. Essential 

To demonstrate ability to manage a Staff Payroll and Pension Scheme. Essential 

To be able to demonstrate an ability to network and build professional 

working relationships with a range of people from relevant organisations, 

including professional financial bodies. 

Desirable 

To be able to demonstrate an ability to prepare, communicate, and 

present financial reports to senior management colleagues, Trustees, 

professional and public bodies and auditors. 

Essential 

To have skills to be able to train and coach managers and staff on all 

financial matters.  

Essential 

To be able to use IT software packages including Microsoft Office, with 

high Excel skills. 

Essential 

To be able to lead, supervise a team of individuals, carry out appraisals and 

develop staff in line with organisational objectives. 

Essential 

To have a thorough understanding of the needs of the whole recovery 

service and National Drugs Strategy. 

Desirable 

Other Requirements  

To be able to demonstrate a knowledge and understanding of Health & 

Safety. 

Desirable 

To demonstrate commitment to the principles of equality and diversity. Essential 

To be confident about professional public speaking with groups of all sizes. Desirable 

To be able to demonstrate a knowledge and understanding of managing 

premises/facilities. 

Desirable 
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Knowledge of procurement procedures Desirable 

May be required to work outside of office hours. Essential 

 

 

DBS Requirements 

Due to the service requirements, this role requires a Disclosure and Barring Service check at 

Basic level.  

 


